A GUIDE TO ELECTRONIC REIMBURSEMENT
Clients participating in the Workforce Services Program are eligible for payment reimbursements thru the Commonwealth of Virginia’s Electronic Data Interchange (EDI).  EDI is a low cost alternative to the traditional paper check method of payment since it electronically transfers funds from the Commonwealth’s bank account to your organization’s designated bank account.

What Are the Benefits?

· No deposit delays

· Prompt availability of funds (4 days versus 2 weeks)

· Better cash management

· Opportunity to automate updating of accounts receivable

· Remittance information available in REDI Virginia website and e-mail notification of impending EDI deposit one day prior to date of deposit

· No lost or stolen checks

· Fully traceable payments

· More cost effective than handling paper checks

How Do You Get Started?

To sign up for reimbursement via EDI, visit the Virginia Department of Account’s website at http://www.doa.virginia.gov/General_Accounting/EDI/EDI_Main.cfm.  You will need to:
· read the EDI Guide for Vendors, Localities, Grantees, State Agencies and Non-state Agencies (http://www.doa.virginia.gov/General_Accounting/EDI/TradingPartnerGuide.pdf)

· read the REDI Virginia Procedure Guide to see a sample of the remittance data available (http://www.doa.virginia.gov/General_Accounting/EDI/REDI_Va_Procedure_Guide.pdf)

· complete and submit the Trading Partner Agreement and Enrollment Form for Vendors (http://www.doa.virginia.gov/General_Accounting/EDI/REDI_Va_Procedure_Guide.pdf) 

For more information or assistance with enrollment in EDI, contact:

EDI Hotline

edi@doa.virginia.gov
(804) 692-0473 or (804) 225-3164
