VIRGINIA DEPARTMENT OF BUSINESS ASSISTANCE

VIRGINIA JOBS INVESTMENT PROGRAM
NEW JOBS PROGRAM

APPLICATION INSTRUCTIONS
Section I.  Company Information:

Legal Name:  Name under which the company is incorporated or registered.
Trade Name:  Name under which the company conducts business.

Virginia Location:  Street and mailing address of the location involved in this project.

Remittance Location:  Complete only if the funding allocated for the project will be mailed to other than the Virginia Location mailing address.

Organization Entities:  Select how your company is legally organized.

Federal Employer Identification Number:  This is your federal tax identification number.  This number will be used as your vendor number with the State of Virginia.

Please complete the questions listed in this section.
Section II.  Contact Information:

Please list the person who will be the initial coordinator for the project.

Section III.  Project Information:

Products or Services:  Briefly describe the company’s products or services which are manufactured or provided at the site involved in this project.

Capital Investment:  List the total new capital investment being generated by this project.

New Jobs:  List the total net new full-time jobs being created in connection with this project.  This includes hourly and salaried positions.  It does not include senior management level jobs.
Annual Payroll:  Please estimate the annual payroll of the jobs involved in this project.
APPLICATION INSTRUCTIONS

Current Employment:  List the current total of full-time jobs including wage and salaried positions at the site.  Do not include jobs anticipated as a part of this project.
Estimated Recruiting and Training Costs:  Estimate how much it will cost to recruit and train the jobs involved in this project.
Outside Revenue:  List the percentage of revenue your company generates from outside the State of Virginia.

Location Search:  List other states or countries involved in the location search for this project.

Section IV.  Estimated Personnel Requirements:
Job Classification: List the net new jobs being created by this project using major job categories.  Do not include senior management level positions.

Starting Wage Rates:  List the starting wage rate either hourly or by annual salary for each job category.
Total:  Enter the total number of jobs being created in each category broken down into the date columns.  This breakdown will facilitate our budgeting process for your project.  As the jobs are entered, the total column will automatically sum the numbers.
Section V. Funding Award Agreement
Please sign the application, date it, and send the original to:

Mr. Preston A. Wilhelm, Director

Virginia Jobs Investment Program
Virginia Department of Business Assistance

P. O. Box 446

Richmond, VA  23218-0446
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